


POLICY - Financial Reporting

1l. DEFINITIONS
BOT — Board of Trustees
QFR -- Quarterly Financial Reports
EFR -- External Financial Report
GAAP - Generally Accepted Accounting Principles

Reporting entries — Adjusting entries recorded by the Office of Finance at the end of an accounting
period to ensure the general ledger (GL) results align with GAAP presentation.

V. POLICY STATEMENT

Financial statements and reports will be prepared regularly using Generally Accepted Accounting
Principles (GAAP) in accordance with AUK’s Financial Accounting policy. An annual report,
including the audited annual financial statements and an assessment of progress towards the
financial and operational goals of AUK, will be published following the fiscal year-
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POLICY - Financial Reporting

The following information must be identified for each report or financial statement listed:

A brief description of the contents of the report
The person in charge of its preparation
When and how frequently it will be made accessible

The Audit Committee will evaluate and update the financial manifest reporting requirements
report list annually and submit their review and recommendation list.

Financial reports:

Revenue and expenditure statement containing a comparison to the approved annual
budget
Audited financial report from the external audit firm.

GENERAL PROCEDURES FOR FINANCIAL REPORTING
Financial Statement Preparation
A. Monthly Reports

The Office of Finance will prepare monthly information regarding the financial affairs of AUK and
its quarterly and annual financial statements.

PROCEDURE
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POLICY - Financial Reporting

PROCEDURE

1. The Office of Finance compiles the Financial Reports utilizing GL and other financial data
and prepares them.

2. The Director of Finance reviews the draft EFR before submission to the VPAF and
President.

3. The VPAF, President and the Director of Finance will review the EFR.

4. The Office of Finance provides the EFR, supporting documentation, and financial
statements in support of the external auditors for yearly audits.

D. AuditResponsibilities:

Office of Finance is responsible for establishing, coordinating, and managing the
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