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A student may request an “Incomplete” or the professor may initiate the petition on behalf of 

the student who is currently passing the class under the verifiable circumstances, such as illness 

or emergency or verifiable work conflict. “Incompletes” may only be issued for requirements 

missed commencing the twelve (12) week of a regular semester class or after 85% of a short-

term or summer class. A student has a choice to take the whole course over when marked 
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b. Adopted:  October 3, 2020 

c. Amended:  October 3, 2020 
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VI. APPENDIX: APPLICATION FORM FOR INCOMPLETE GRADE 

To request an incomplete grade, student completes sections I and II and submits form to 

professor. (Form may be emailed, but the student should communicate with professor.) If 

approved, the professor specifies terms for making up the incomplete in section 




